



Membership forms:


Some suggestion for whoever is handling your membership form:

New members, if they have an email address, put that on form and they will receive a welcome letter from Headquarters and their membership number will be issued so they can access the tops.org computer for members.


Be sure all applications have a date paid and a weight from that date and the member’s signature.


Check that your chapter number is on the L-003.  AZ 000  City County.


No person should attend more than one meeting without a paid membership.  
Watch your members’ renewal dates.  Should a member pay after this date; put a note for me to back date. Otherwise I will mark it a lapsed membership and they will have a new renewal date and not be eligible for annual awards and would lose KOPS status.   


There are boxes to check at the top:  renewal, female, male, adult teen/preteen.  Please check those that apply.


Fill in the amount paid for membership… this should be $26.00 or $13.00.  Any additional would be for the “Choice is Mine’ book and workbook. Not chapter dues.


Only fill in membership number at the top of the form if you know their number.  That is not your chapter number.


All weights on the form should be converted to quarter of pounds.  See the guide book, (page 49) if you have a digital scale. (It is converted to next higher quarter pounds:  275.8 = 276.00)


If someone has misplaced their renewal form, fill in a form L-003 (membership application) and mark it renewal and prior date paid.


Send the proper copies to me: L-003 first two copies, renewal forms the ones marked Headquarters and Coordinators copies.


If you are assured you have everything filled out correctly, I can accept multiple applications on one check. If something is missing I have to hold all applications, so be careful. 


All checks are payable to LINDA GENOT.  I deposit all checks and issue one check to TOPS Club Inc.


Only checks that go to TOPS Club directly (form orders in the TOPS news, or Award orders) are made payable to TOPS Club Inc.  


Tops guides state 2 signatures on all checks.


You may put multiple applications in one envelope.  Usually 4 applications can go for one postage stamp.


All applications should be sent to me the week the member pays.


Renewing as soon as a member receives their form (usually 6 weeks prior to renewal date) will assure no loss in TOPS News issues.
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